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TTRIA Hae) erearaet!

Sl. =3 ENGLISH
No.

1 SR Igd Above cited

2 IR Igd/HHR fm gan Above cited/above

quoted
3 SR/ HWR e gan Above given, Above
said

4 SHfh Above mentioned

5 SR I Above quoted

6 A3 T Abridge

7 RIS Absence

8 Srguferd Absentee

9 STaTaeE Accountability
10 acef Ad hoc

11 TR Adjournment
12 FHRSH Adjustment

13 PHRRIAT Agenda

14 REL) Agreement




15 arg T Air Force

16 e Allotment

17 T Allowance

18 gfforse Appendix

19 fgfe Appointment

20 3rgAIGH Approval

21 o I /AT Army

22 TBG Article

23 I P, RIS Assignment

24 HERIh HETIS D Assistant General
Manager

25 TERIdH UdeDH Assistant Manager

26 ESEPASUE] Association

27 JTFIHIOH Attestation

28 eI, SiireR Authority

29 TR Autonomous

30 Agrdt, aRdfded Bonafide




31 repramg Bureaucracy

32 Iufafey Bye-law

33 e Chairman, President
34 PRI-TYR, 3TRIT Charge

35 IRCES Circular

36 farfyedrr Ffe Clerical error

37 afafa Committee

38 AT Compensation
39 SrUTe Compliance

40 gfee, yemoH Confirmation

41 FgHf Consent

42 T, ST Contract

43 RICHEZI Contractual Staff
44 e e Court Case

45 3T FUeT 3TfrhRY Defence Estate Officer




46 ferymr Department

47 il Departmental

48 favmfir ameer Departmental Order

49 3IU AEVELH Deputy General
Manager

50 IARIACHD DpRIaTE!/ Disciplinary Action

CAREIN]

51 T Discipline

52 o Discretion

53 UY®h Dispatcher

54 PR Employee

55 PHART AT Employee Benefits

56 IIATD Enclosure

57 rgHIe Endorsement

58 9T Entry

59 S|E=Ca Errata

60 Fryer iR fHEfor prf Estate and Works




61 AT Evaluation

62 PGt Evaluation

63 e Ex-officio

64 BT, AT File

65 ERICRED General Manager

66 TR Head Quarter

67 Ay Honorarium

68 MR AT/ MR Infrastructure
Sl

69 ITEIeR Initials

70 oy Instruction

71 g1 I Issue Resolution

72 P geof Job Performance

73 IR Agfee Job Satisfaction

74 Taer fRard Joining report

75 Ggh TEEED Joint General Manager




76 R EEANI Leave

77 AR Y Leave Credit

78 o Aof) forfies Lower Division Clerk

79 YYD Manager

80 SIEG Memorandum

81 A= R Jar Military Engineering

Service

82 ARSIl Modus operandi

83 ST Navy

84 SChll Notice

85 STfeRTTT Notification

86 GAREG] Officiating

87 e Panel

88 PIfHfp T TATET Personnel and
Administration

89 PIftfep gt Personnel File

90 T Postponement




91 uferar Procedure

92 PRIGTE! Proceedings

93 IfYeRg Record

94 i Recruitment

95 et Regulation

96 R Request

97 Jarfrafr Retirement

98 feffr arferrt Returning Officer
99 gefter Review

100 Joq frefor Salary Determination
101 aa gfg Salary Increment
102 afaeT Secretariat

103 Jar gieden Service Book
104 PR T Aifeq Show Cause Notice
105 RERERUI Stabilization
106 RE] Stagnation
107 angferfies Stenographer
108 TSR &P /TSR Store Keeper




109 arefleren Superintendent
110 qhIchl N U Technical Resignation
111 IR HeudT Temporary Attachment
112 IR IICO Temporary Duty
113 TgfRl Tends

114 GapEar Tenure

115 rfereror Training

116 39 oft forfew Upper Division Clerk
117 BRUSE] Verification

118 JuTeger Vice Chairman
119 Hclehal Vigilance

120 Brf AT Work Plan




i e v WeR dafed orearaett

Sl =3 ENGLISH
No.
1 feTa 7 & faog Against firm demand
2 Fufy Asset
3 Fufy F-teror Asset Inspection
4 Fuiy bl WeRETT Asset Maintenance
5 FURT TR Asset Transfer
6 Haftr geic Asset Valuation
7 3gd IsH Average offtake
8 Y ATl Balance Stock
9 PRGBS Board of Administration
10 Hrendifivg g i€ dd= Board of Control
T Canteen Services
11 FH T e Canteen Smart Card
12 TRT HSR & () Chief Store Keeper
(CSK)
13 qrRe geTR Civil Market
14 SHT 9o Credit Notes
15 Aot o Debit Notes




16 BT AHM! Discount Parity

17 2 Ifdr Dues in

18 PrIBRRT Fiefe EC (Executive
Committee)

19 UG e famT Excise department

20 I FHT Existing Parity

21 HREHT e Factory Inspection

22 e /G Firm

23 MY HTod General Stock

24 T/ 32T Indent/demand

25 JADBID Index number

26 URRYS FHFAT Initial parity

27 fafase input

28 arft Inventory

29 et g Inventory List

30 arf feufe Inventory Status




31 foraer Investment

32 A Invoice

33 SR Issue

34 T §b Issuing banker

35 TRINTLTTAT Laboratory

36 geer Lease

37 IYR X Lending rate

38 ERURCE Letter of credits

39 ORHTS / fder Liquidation

40 7o 3R smarfag @ Liquor and imported
food

41 il Loading

42 Sefeprforn IURY Long term credit

43 A avg Luggage item

44 T Lump sum

45 U§YT Management




46 AT AGTT Management services
47 qugferfd Manuscript

48 ISR Aferor Market Survey

49 IR gRad Market Variation
50 At foraRor Material Distribution
51 Il WRIeRY Material Procurement
52 RIEDIR:EIRU Material Storage
53 At amgfef Material Supply
54 3NfBdT G Jed Maximum Retail Price
55 ForuT Mobilisation

56 g1 & Monetary area

57 T Moratorium

58 CEEY Mortgage

59 T Ugfel New Introduction
60 ATHHNT Nomenclature




61 BIEIGa| Nomination

62 CHRIEEOR]| Non-availability

63 JUHIT Off take

64 Th I U gfereem One to one
replacement

65 Ao o Operating profit

66 REINEECE Operational expenses

67 UGIERCICCICT Order not to pay

68 i | gl Out of stock

69 e Outgo

70 I /3T Output

71 pTT Outstanding

72 R INICEIUE] Over certification

73 FaTfereq Ownership

74 JHTTT Parity

75 AR Partnership




76 g4 /STH Pawn/Pledge

77 <] Payable

78 G Payee

79 UGIE] Payment

80 TS Penalty

81 argHfer o Permit

82 g ardf affy PNC (Price Negotiation
Committee)

83 URIYP BeAT AHfT Preliminary Screening
Committee

84 fim fererfor Preponement

85 I HNe Price Revision

86 wrTferefter |Jrer fdteqor Progressive stock-

taking

87 TIT-To Promissory Note

88 ST AT Provisional demand

89 arfo wHter RS smear Provisional review to

guide order




90 FIERIG] Provisioning

91 UG HRD Provisioning factor

92 TNIe ey Purchase order

93 e HHTOTI Quality certificate

94 UERIREEW Quality Control

95 aget, g Realization

96 e Receipt

97 SSiCASSIES] Receipt document

98 g: U Reclamation

99 RyepriRer Recommendation

100 T AHT /TG T Reconciliation of
account

101 T B It Recovery of dues

102 e /g yHTofieRor Rectification

103 3fTadt Recurring

104 Retail Price

G qed




105 FHter BReb Review Factor
106 e amg Shelf Life
107 TP Pl Stack Cards
108 Tih G1dT Stock ledger
109 GIfedr Sufficiency
110 NERICIEERCIR ] Technical Data
Specification
111 T AT Toilet items
112 Ife Farferd &Hm Unit Run Canteen
113 IARAT Unloading
114 M /HeR T8 Warehouse
115 BIRY] Watches




oG 3R AQTURIeT et ereqTactt

Sl. &=t English
No.
1 ECISIASEE]N Account
2 RaT-gRTSe Account circle
3 oRaT fgr Account code
4 ECINIRSEES Account Number
5 oI ufehar Account procedure
6 @rar fard Account Report
7 QT foeror Account Statement
8 FRITTeT / AETBR Accountant
9 AETIETBN Accountant General
10 Ja- q=lf, FeReeTae Ooft Acquittance roll
1" repaf Actuary
12 SN RISECICAN Additional Accountant
General
13 gfemg Amenities
14 RRIDERSCIRCICEAR Assistant Accounts
Officer
15 TERD AT TRIETT 37fereprY Assistant Audit Officer




16 HERD Rderh Assistant Supervisor
17 IEIRNED Audit
18 aaT gt frder, geer S Audit instruction
aq
19 ICIENIEEY Auditor
20 37 oiar faewo Balance closing
21 URRYP ol faaxor Balance opening
22 dp geT—fireTy faaRor Bank Reconciliation
statement
23 dp -2 Bank Transaction
24 EGECPENISRIN Bill Forwarding Advice
25 goIc Budget
26 HAT TUR 3y Canteen Trade Surplus
27 3TN TR Carry forward
28 PIYUTT Cashier
29 fo1fies Clerk
30 qRd & 7% @ Comptroller and
I NEEY Auditor General of

India




31 sigrerfy 9iasy i Contributory Provident
Fund
32 8T g1 FRE® Controller of Defence
Accounts
33 ST O Credit note
34 3T Ut arfavex /31E 8. Data Entry Operator/
D.E.O
35 e T debit note
36 JT HEIeRITAR Deputy Accountant
General
37 IERRUI Disbursement
38 T Embezzlement
39 o /da Emoluments
40 23] Expenditure
41 2o Expenditure
42 ot usge= Financial Management
43 IESICREERYI Financial Statement
44 gt arfrepry Hindi Officer
45 RS ot Imprest




46 31 @rar Imprest Account

47 g Income

48 TR Indent

49 ot framor Issue Statement

50 B gACH Junior Translator

51 QAT §g) 9y Ledger Balance

52 o= ot Major head

53 Iuefisen Minor head

o4 Seep /Rt Mortgage

55 ERSAVIRICE CINPAG RIAG: Multi Tasking Staff/
M.T.S.

56 EERRERINE] New Pension Scheme

o7 R-ardfaifes Py Non-Public Fund

58 UGG Payment

59 I AN Payroll Section

60 AreST=eD Py Public Fund




61 EATHS T Quantative Discount

62 urfer faaRor Receipt Statement

63 gAgfef Recoupment

64 et Recovery

65 51N Rectification

66 I Salary

67 gRE AGHR Senior Accountant

68 gis orar 3Ry Senior Accounts

Officer

69 s okar udter arfdrpt Senior Audit Officer

70 IS R ®H Senior Auditor

71 IR IU AIGTHRN Senior Deputy
Accountant General

72 RS sraKc® Senior Translator

73 a1 g/ sraarer Superannuation

74 RG] Supervisor

75 PN Tax




76 e Je T U Trial Balance
77 IcIfhd dictd Unpriced Invoice
78 IUANT YHIUYS Utilisation certificate




PrRiTerR &) & g 9

r\?cl; f&=<t (Corrected) ENGLISH
;| = qet &1 ffeaR wRie | A chronological summary
¥ fear w2l of the case is placed below.
: 3 A revised draft
2 O ngj memorandum is put up as
ST e T | desired by.
Crareref TTTQ B FRE A short history of the case
3 under consideration is
eRoT fom T 2 given.
4 | e & forg wigl Accepted for payment.
5 | el § HRATg & S Action has already been
gh Bl taken in the matter.
5 PR 3 g Tl Dl 7§ | Action has not yet been
2l initiated.
7 PESIIEREGANCIKEIRS Action may be taken as
Hphel B | proposed.
3 YeIAeh Feftepfcr UTH <hl Administrative approval
ST Fehelt ¢ | may be obtained.
3 . After taking into
9 iji e consideration all aspects of
TR el the issue.
10 3G 3R famam <1 Application may be

HPpdT & |

rejected.




As in force for the time

1M | S fos fhetgret @R &1 being.
oTeer P S & As it involves legal
Ay AR Rrepre complications, opinion of
12 R law officer may be sought in
R &t Sl the matter.
13 | o forg faaxor & sFR1 | As per details below.
SHgh v R dRN... Attention is invited to
14 ¥ uRum /Friferd s circular/office memo no. .....
YT DT IR &I dated ..... on the subject
STepfa fRpaT T B noted above.
15 | TusSIaRur HI9 ST Call for an explanation.
16 | PR garsl AfeT gg| Call upon to show cause.
17 | spifya Carried forward.
18 | BRIYR |loT | Charge hand over.
19 | T UTRIBRT &l Fo! Competent authority’s
JTITP ¢ sanction is necessary.
Consolidated report may be
20 | wfpd R s 1 < furnished.
21 fea-ufcfea @1 yemaftien Day to day administrative
Gap] work.
22 | 919 W el Deduction at source.
g | P Pl e 4 g8 o & | Delay in returning the file is
foT @ 2| regretted.
o4 qel @l WA @< 4 g8 | Delay in the submission of

& forg @g Bl

the case is regretted.




25

foRAmfar o1 FaTea= R foran

Discrepancy may be

ST reconciled.
26 | 399D HRATS PR Do the needful.
UReU TGIRIR AT o Draft has been amended
27 .
f&m 2l accordingly.
28 97 S fepat <1 Draft may now be issued.
HadT g |
g | SR T IR G & Draft reply is put up for
fore uge 21 approval.
SR fGU ¢ Germai & 3MUR | Draft reply on the lines
30 | R IW F TR A suggested above may be
feparr SITu | put up.
31 5 T Sl fEO>;pIanat|on may be called
5 3 Extracts from the notes
32 - N jﬁ . will be kept on our file on
3TT I ST | return.
33 | TN qTet & el @l Fact of the case may kindly
TR N be furnished.
34 4o & i i Fix a date for the meeting.
S|
35 | aged BRas| Follow up action.
ferAfeTRae TerioRel 3R | Following transfers and
36 | YcTRUH dchldd UYd A posting will take effect

T &)

immediately.




For sympathetic

37 WErPYg @ fore consideration.

38 Hefere aaTRal | Get clarification of the staff
TSR] R STV concerned.
d 9 SO BT AT B He should report to the

39 | & T aa H =T G branch as soon as he
SRR &l receives this memorandum.
Al I oo T T 9@ | His unchanged behaviour

40 g a1 §% @ 3P Raamh in this regard may compel

STIAEATHD DRATg ]

Rl

the bank to initiate
disciplinary action.

gl e fm = 2 5 | | have been directed to
41 | Iusl gRIa o /3o inform you/request you/ask
PG @ /3T T | you.
42 | g3t gg dg H 4 @ @ g1 | | have the honour to say.
JrgHIfed fopam Smg &
43 ik % o If approved, a letter will be
STIh GATT D SR T sent on the above line.
AT ST
IR-IR SRS N In spite of repeated
44 I = reminders, the information
I S has not been received so
foreft 21 far.
45 | Jafa w9 H A9 Issue as amended.
46 | T SFIHRS Wil Issue reminder urgently.
47 | 3t & 9Nl Issue today.




48 | FHual Ul 9| Kindly acknowledge.
May be informed

49 AR e {2 o accordingly.
SIEACE RGN Necessary notification as

50 | armasgd IfRIEeT ergHiew | per draft placed below for
2 TR 2 approval.

51 ;WQW AT Needful has been done.
I AW § 39 99T DI .

52 | aear A o o No assurance in the matter
s e can be given at this stage.

|

53 9 A1l R 3nft a@ i No decision has so far
fufg =8 forar mar 21 been taken in the matter.
M DI HRATS e No further action is

54 . :
SR required.

95 . 7 ] § Sl Office may note it carefully.
IR ol

5o | STm TR | e e
AW Y HRATE HY SRR further.

57 P el ﬁ o Please circulate and file.
hIgeT PN S

5 | T wg-ffifa Aie Please put up a self-

(ARIeT) TR |

contained note (summary).




Please see the preceding

9 1 3 SECEL notes.

60 | PuIT 91 PN Please speak.

61 | ey @ gd &t aR | Retrospective effect cannot
3 o] el fopar o wepari | be given on this order.

g IR YIS Afed I

Seen and returned with

62 fopam ST 1 thanks.
et FrfiRaa amafrlt % The b|.II is rfeturned .
63 - herewith with the following
ST AT ST & objections.
64 e 5% & SR foe The case is re-submitted.
ST Bl
_ The proposal is self-
65 | Uxdg FEaa: ¥ 2l explanatory.
ST T T ) The proposal is self-
66 oo explanatory. It may be
FAIPR T bl accepted.
7 ™ &1 ify i gracht 951 & | The receipt of the letter has
TS 2l been acknowledged.
68 3MMaTd SIS 1 g | The required papers are
fopu U g placed below.
This may be kept pending
g9 = T PRGN FUGT T o decision is taken on
= T STl the main file.
70 = reTeT T This may please be treated

as urgent.




3 a9y Al & w9 A
R forar STTer 81 Ry,

We agree as a very special
case. This should not,

& =0 9fdsy § Iergeor b vy | however, be quoted as a
¥ 3Iga 7 fra o precedent.

4o | & s @ fewwft 7@ We have no remarks to
o Bl offer.
g9 31e bR & f5 3T 8 | We hope that you will not

73 | e Raas ufiger wgn | force us to take untoward

IO & foru a1ed T8l P |

steps against you.




